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MMOJIOKEHHE
O BUBJIMOTEKE MBOY r. Upkyrcka COII Ne 77

L. OO01mue moJoKeHu A

1.1. Jlannoe Ilooskenne pazpaboTaHo B COOTBETCTBUH CO CIEAYIOIIMMH JOKYMCHTAMHU:!
®enepanbabpiM 3akoHoM Ne 273 @3 or 29.12.2012 «O6 obpazoanun B Poccuiickoin

®enepamum» ct. 35 m.3.;

- MenepanbHEIM 3aKOHOM Poccnucxon ®enepanun «O 6ubmmoreynom gpene» Ne 78 —@3 ot

29.12.1994 rona;

- tpeboBanmsiMu PI'OC u I'OC 2004,

- Canllun 2.4.2.2821-10 «CaHUTapHO-3TMHUIEMHUOTIOTHYECKUE TpeOOBaHUs K YCIOBHSAM U

opranmzanui  oOy4eHHss B  0OIIE0Opa3OBATENBHBIX  YUPeXKAEHHAX»  (YTBEpKIEHHBIC

ITocranosnenueM I'naBaoro canurapHoro Bpada P® ot 29. 12 2010 Ne 189);

- OenepanbHbiM 3aKOHOM No 114-@3 «O nmpoTHBOJCHCTBUN 3KCTPEMUCTCKOM AESATETBHOCTUY OT

25.07.2002 r.;

- ®enepanpHbIM 3aKk0oHOM 0T 29 sekabps 2010 r. Ne 436-03 «O 3amuTe JeTelt 0T HHGOPMALHH,

MPHYHHSIONECH BPe UX 3J0POBBIO U PA3BUTHION;

- ®esepanbHBIM 3aKk0HOM «O6 OCHOBHBIX TapaHTHsAX mpaB peGenka B Poccuiickoit deneparmmy»

oT 24 urons 1998 r Ne 124-D3;

- Yerasom MBOY r. Upkyrcka COILL Ne 77.

1.2. Bubmmoreka MBOVY r. Upkyrcka COIIl No 77 ydactByeT B y4eOHO-BOCIHMTATEIHHOM

nporecce B LeNsIX 00eCeueHN s IpaBa yJacTHUKOB 00pa3oBaTeIbHOTO Mpollecca Ha OeCIaTHOe

0JIb30BaHUE OUOIMOTEIHO-UH(DOPMAIMOHHBIMHU PECYPCAMMU.

1.3. JlearensHocTh GHOMMOTEKH 00IIE00pa30BATEIFHOIO yUpeXKIeHus (nanee - OubimoTeKa)

oTpaXkaeTcss B ycTaBe o0meo6pa3oBaTebHOr0 yupexaeHus. OOecledeHHOCTh OubimoTexu

y4eOHBIMH, METOMYCCKUMH U CIIPABOYHBIMU JOKYMEHTAMH yYUTBIBACTCS IIPH JIUICH3UPOBAHNUH

00611100pa3z0BaTEIIHFHOTO YUPEKIECHUS.

1.4, llemn Oubnuorexku o001ME0OPa30BATENBHOIO YUPEKIACHHS COOTHOCATCS C  LEISIMU

001e00pa3oBaTeIbHOTO  yupexaeHus: (opmupoBanue  oOmEH  KyJbTYpbl — JIMYHOCTH

oOydJaromuxcs Ha  OCHOBE  YCBOGHHS  O0S3aT€IbHOrO  MHHHMyMa  COJACpIKaHUs

00111e00pa30BaTeNbHBIX MIPOTPaMM, UX aIanTalusd K )KU3HUA B OOIIECTBE, CO3JAHUE OCHOBBI IS

OCO3HAHHOTO BBIOOpA H IOCJEJYIOIEr0 OCBOSHHS NPOEeCCHOHANBHBIX 00pa3oBaTe/IbHbIX

IPOrpamMM, BOCIIMTAHHUE TPaXKIaHCTBEHHOCTH, TPY/IOJIFOOMS, yBaOXEHHS K IpaBaM H CB0OOam

yesIoBeKa, JIOOBH K OKpyxKaromiei npupose, Poaune, ceMbe, HopMEpoBaHUE 310pOBOTo obpasa

HKU3HH.

1.5. bubnuoreka pyKOBOJCTBYETCS B CBOEH ESTEILHOCTH (eiepaabHbIMU 3aKOHAMH, YKa3aMHu |

pacriopspkermsiMu 1pesunenta Poccuiickoit @enepanuu, ocTaHOBICHUSIMU U PACTIOPSHKEHUSIMU

[TpaButenscTBa Poccuiickoit Deziepaiiit 1 UCTIOTHUATEIBHBIX OPraHoOB cyOBEKTOB Poccuiickoit

deneparuy, peUICHUSIMH COOTBETCTBYIOLIEITO OpraHa yIpaBlieHHs OOpa3soBaHHEM, YCTaBOM

00111e00pa30BaTeIbHOTO  YUPSKACHUS, TMOJOXKEHHeM ©o OuOiamoTeke,  YTBEPIKICHHBIM

JUPEKTOPOM 00111€00pa30BaTeIbHOTO YUPEIKICHHUS.

1.6. JlesitenbHOCTE OMONMOTEKHM OCHOBBIBACTCS Ha IPHHIUIAX )IeMOKpaTI/II/I ryMaHU3Ma,

OOIIEeIOCTYITHOCTH,  IPHOpUTETa  OOIIEYETOBEUECKHX  IIEHHOCTEH, TIPaKIaHCTBEHHOCTH,

CBOOOIHOTO Pa3BUTHSI IMYHOCTH.

1.7. Topsimox mOJIB30BAHUS UCTOYHUKAMU MH(MOPMAIMH, IEPEYeHb OCHOBHBIX YCIIYT U YCJIOBUS

WX TIPEJOCTABIICHUS] OMPEIEISIOTCS IOJIOKEHHeM O Oubimoreke 00Ieo0pa3oBaTeIbHOrO

YUPEKICHUS W TPaBIJIAMH IIOJH30BaHHS OMOMMOTEKOH, YTBEP)KACHHBIMH PYKOBOJIUTEICM

00111€00pa30BaTEIILHOTO YUPEHKICHHSL.



1.8. OOmieoOpa3oBaTenbHOE YUPEIKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KaueCTBO
O6uOIMOTEYHO-UH(POPMAITMOHHOTO OOCTY)KUBAHHS OMOINOTEKHU.

1.9. Opranusanus oOCIy)KMBaHUSI YYAaCTHUKOB OOpa30BaTEILHOTO IpOLECCa MPOU3BOIUTCS B
COOTBETCTBUHM C TpPaBHJIAMH TEXHUKH OC30MACHOCTH W MPOTHBONOXKAPHBIMH, CaHUTApPHO-
TUTUCHNYCCKUMU Tp660BaHI/I$IMI/I.

II. OcHOBHBIE 32124H

2.1. OcHOBHBIMHM 3a/1a4aMHU OUOJIHOTEKHU SBJISIIOTCS

a) obecrieyeHUe y4acTHHKaM O0Opa30BaTeIbHOrO IMpoliecca - O0y4aromuMcs, MeJarornyeckumM
paboTHUKaM, poOAMTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) OOydJarommxcs (manee -
MOJIb30BaTENsAIM) - JocTyna K HuH(opManuu, 3HAHUSM, HIESAM, KYJIbTYPHBIM ILIEHHOCTSIM
MOCPEJICTBOM UCII0JIb30BAHUS OuOIMOTeYHO-UH(POPMAITUOHHBIX pecypcoB
00111600pa30BaTEIIbHOTO YUPESKICHHUS HA PA3IMYHBIX HOCHTEISAX: OyMakKHOM (KHIKHBIN (DOHI,
(GoHI mepruoIUYecKruX M3AaHWi); MarHUTHOM ((QoHA ayano- M Buaeokaccer); uupposom (CD-
JTUCKHU); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEISIX;

0) BOCIHWTAaHHE KYJIBTYPHOTO W TPaXKIAHCKOTO CAMOCO3HAHHS, IOMOINb B COLHMATH3AIUN
00yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITNATIA;

B) (pOpMUpPOBaHME HABBIKOB HE3aBHCHUMOIO OMOJIMOTEYHOIO IOJb30BaTENsd: 00Y4YE€HHE IOUCKY,
0TOOpY U KPUTHUYECKOU OlIEHKEe MH(OpMaInu;

I') COBEPIICHCTBOBAHKE IMPEAOCTABISCMBIX OMOIMOTEKON YCIyI Ha OCHOBE BHEIPECHHS HOBBIX
MH(GOPMALIMOHHBIX ~ TEXHOJIIOTUH U  KOMIbIOTEpU3alUUd  OUOIHOTEUHO-HH(POPMAIIMOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OMOIMOTESUHON CpeIbl.

II1. OcHoBHBIE QyHKIHMHU

3.1. lns peanu3auuy OCHOBHBIX 3a71a4 0u0JIMoTEKA:
a) opmupyer (oHx OUOIMOTEUHO-WH(POPMALMOHHBIX PECYpCOB  00Ie00pa30BaTEIHLHOIO
YUPEIKACHUS:
- KOMIUIEKTYEeT ~yHUBEpCalbHbI (QOHA yueOHBIMM, XYA0KECTBEHHBIMH, HAayYHBIMH,
CIpaBOYHBIMH,  TEAATOTHYECKUMH W  HAYYHO-TIONYJSIPHBIMH  JIOKYMEHTaMH  Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISX HHPOPMALIUY;
- oNoJHsAeT (OoHJ MHPOPMAIMOHHBIMHU pecypcamu ceTu VHTepHeT, 6azamMu u OaHKamMHu
JAHHBIX APYTUX YUPEKJIECHUI U OpraHu3aluii;
- aKKyMyJIMpyeT (POHII JTOKYMEHTOB, CO3/1aBa€MbIX B 00IIE00pa30BaTEIBLHOM YUPEKICHUU
(myOnukanmii 1 paboT menaroroB o0I1e00pa30BaTENbHOIO YUPEKIECHUS, JIYULIIMX HAyYHBIX
pabot u pedepaToB 0OYyUAOIIUXCS U IP.);
- OCYILIECTBJISIET pa3MeIlleHUE, OPTaHNU3aLUI0 U COXPAHHOCTh JIOKYMEHTOB;
0) coznmaet HHPOPMAITMOHHYIO TIPOIYKITHIO:
- OCYILIECTBIISIET AaHATUTUKO-CUHTETUYECKYIO IIepepaboTKy HH(POpMAIUH;
- OpraHu3yeT M BeAeT CIpPaBOYHO-OMOIMOrpaduueckuil ammapatr: KaTanoru (anhaBUTHBIMH,
CHUCTEMaTHYEeCKHI), KapTOTeKH (CHCTEMAaTUYeCKyl0 KapTOTeKy CTaTed, TeMaTHYecKue
KapTOTEKH), DJIEKTPOHHBIM Karajor, 0a3bl JaHHBIX MO Mpoduiato o0I1e00pa3oBaTENbHOIO
YUPEKACHUS;
- pazpalaThiBaeT peKOMEHaTeNbHble Oubnuorpapuyeckue mocodus (CIUCKH, O0030pHI,
yKa3areiau U T.11.);
- obecrieunBaeT WHGOPMHUPOBAHKE TIOTH30BaTENEH 00 HH()OPMAITMOHHOHN MPOTYKIIAH;
B) ocymiectBiser auddepeHimpoBanHoe OHOIMOTEYHO-UH(POPMAIIMOHHOE O0O0CTy>KHBaHUE
o0ydJaronuxcs:
- IPeJOCTaBIIAET MH(POPMAITMOHHBIE PECYPCHI HAa PA3JINYHBIX HOCUTENSAX HA OCHOBE U3yUCHHS
WX UHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH;
- CO3/aeT YCJIOBUS AJSl pea3aliu CaMOCTOSITEIbHOCTH B OOYYEHHH, MO3HABATEIbHOH,
TBOPYECKOH AEATENIBHOCTU € OMOPOIl HA KOMMYHHUKALIUIO; CIOCOOCTBYET PA3BUTHIO HABBIKOB



camMooOyuyeHHs (y4yacTHE B CETEBBIX OJIMMIIMA/AX, TEICKOMMYHHUKAI[MOHHBIX INPOEKTaX B
CHUCTEME JUCTAHITMOHHOTO OOyUCHHUS );
- opraHuzyer oOOydueHHWE HaBbIKAaM HE3aBHCUMOTO OHOIMOTEYHOr0 TMOJBh30BATENs U
norpeduTenss WH(GOpPMAIUK, COJACHCTBYeT WHTETPallMd KOMIUICKCA 3HAaHWH, YMEHUH W
HABBIKOB pa0OThI ¢ KHUTOW U MHPOpMAIUEH;
- OKa3bIBaeT MH()OPMAIMOHHYIO TOJICPKKY B PEIICHHH 3a/1a4, BO3HUKAIOUIMX B IPOIIECCE
uX ydae0HOIi, caMo00pa30BaTEIbHON U IOCYTOBOM JCSITEILHOCTH;
- OpraHu3yeT MacCOBbIE MEpPOIPHUATHS, OPUCHTUPOBAHHBIC Ha pa3BUTHE OOHIeH W
YUTATENECKOW KyJIBTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIJICHUS;
- COJICHCTBYET WICHAM IEJarorn4eckoro KOJUIGKTHBAa W aJIMUHHCTPALUU YUIPSKICHHS B
OopraHu3anii  00pa3oBaTENbHOTO TMpoliecca W Jocyra oOydarommxcs  (IpocMoTp
BucopmbMoB, CD-IHCKOB, MPE3eHTAMU PAa3BUBAIOIINX KOMITBIOTEPHBIX HTD);
- OKa3bIBACT COJICHCTBUE B BOCIIUTATEIBHON paboTe ¢ KHUTOM B rpymmax MpoAJeHHOTO JHS,
B KJIaccaX KOMIICHCHPYIOIIETO 00y4YeHHsI, B KOPPEKIIMOHHBIX Kaccax (IpU UX HAJTUYUN ),
r) ocymectBisier nuddepeHpoBaHHOE OHOIHMOTEYHO-UHPOPMAITMOHHOE OOCITy)KUBaHUE
NEeIarOrMYeCKUX PaOOTHHKOB:
- BBIBIACT MH()OPMALMOHHBIE NMOTPEOHOCTH M YIOBIETBOPSIET 3alpOCHl, CBSI3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM U 3JI0POBbEM JICTCIH;
- BBIABISICT WH(POPMALMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3alpochl B 00JacTH
NeIarOrMYECKIX MHHOBAIIMI U HOBBIX TEXHOJIOTHH;
- COIEHCTBYeT TPO(PECCHOHATBHONH  KOMIICTCHIIWH, TIOBBIICHUIO  KBAIM(UKAIIUH,
NPOBE/ICHUIO aTTECTAIINY;
- co3maer OaHK MEeAaroruyeckod MH(POPMAUU KaK OCHOBBI €IMHOW WH(POPMALMOHHOM
CITY>KOBI 00111€00pa30BaTEILHOTO YUPEKICHUS, OCYIIECTBISICT HaKOILJICHHE,
cHCTEeMaTH3anio HHPOPMALIMH TI0 TIPEAMETaM, pa3/ieiaM U TeMam;
- opraHu3yeT JOCTyHn K OaHKy IeJaroru4yeckoil MHQOpMaluu Ha JIOOBIX HOCUTEISX;
MIPOCMOTP DJIEKTPOHHBIX BEPCUH MEIArOrMYECKUX N3TaHU;
- OCYHIECTBJIsIeT TeKyllee HWHPOpMHpOBaHUE (IHUM HUHPOpPMALUU, O030phl HOBBIX
NOCTYIUIEHUH M myOiuKanuii), MHGOPMUPOBAHUE PYKOBOJCTBA 00111€00pa30BaTEILHOTO
YUPEXKACHUS 10 BONIPOCaM yIpaBiIeHUs: 00pa30BaTeNbHBIM POLIECCOM;
- TOJACPKUBACT JEATEIBHOCTh IEJarorn4eckux pabOTHUKOB B O00JAcTH CO3JAHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHuI U T.11.);
- CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (opMUpOBaHHIO WHPOPMAIMOHHON KYIBTYPHI;
ABJsieTCs 0a30i Ui MPOBEAECHUS MPAKTUYECKUX 3aHATUH 1o paboTe ¢ MH(OPMAIMOHHBIMU
pecypcamu;
n) ocymecTBisieT AuddepeHInpoBaHHOE ONOIMOTeYHO-UH(DOPMALIMOHHOE O00CTy>KHBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUaromuxcs:
- YIOBIETBOPSIET 3ampoChl IOJIb30BaTeNeil W MH(MOPMUPYET O HOBBIX MOCTYIUICHUSX B
OMOINOTEKY;
- KOHCYJIBTHPYET IO BOIIPOCaM OpraHU3allMi CEMEHHOT0 YTEeHUs, 3HAKOMUT ¢ MHPOpMaLueit
10 BOCIIUTAHHIO JCTEH;
- KOHCYJIBTUPYET 0 BOIPOCaM y4eOHBIX M3AaHUH I 00y4JaromuXCsl.

IV. Opranuszanus nesiTeJJbHOCTH OMOJINOTEKH

4.1. Hanuume yKOMIUIEKTOBaHHOM OuOMMOTEKH B 001I€00pa30BaTEILHOM  YUPEXKACHUU
00s13aTeNIbHO, B TOM YHUCJIC B MAaJOKOMIUICKTHOM YUPEKICHUH. YacTUUHAS IECHTPATH3AIUSI
O0nbnmoTeyHo-6nbIMOrpadUUECKUX MPOIIECCOB B MEKIITKOIBHBIX OMOIMOTEUHBIX 00BEAMHEHUIX
MIPOBOIMTCS IO MPUKA3y OPTAHOB YIIPaBJICHHS 00pa30BaHUEM.

4.2. Ctpyktypa OMOTMOTEKH, TOMUMO TPAJAUIIMOHHBIX OTAENOB (aOOHEMEHT, YMTaIbHBINA 3al),
MOXXET BKJIIOYATh OTEIbl YICOHHMKOB, HHPOPMAIMOHHO-O0nOIMorpaduueckoir pabotsl, GpoHI 1
CIEIUAIM3UPOBAHHBIA 3all pabOThl C MYJIBTHMEIUHHBIMH ¥ CETEBBIMH JOKYMEHTaMH,
BUICOCTYINIO, MUHH-U3ATEIbCKHIA KOMIUIEKC, MHOKUTEIBHYIO TEXHUKY U JIP.



4.3. bubnuoreyHo-MHPOPMAITMOHHOE 00CITY’)KHBaHUE OCYIIECTBISIETCS HA OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4YEOHBIM M BOCIHMTATENIbHBIM IJIAHAMU
0011e00pa3oBaTeIbHOTO  YUPEKACHUS, MPOTPAMMaMH, TMPOCKTAMH H TUIAHOM  PabOThI
OMOTUOTEKH.
4.5. bubnnoreka BIpaBe IMPENOCTABIATh IUIATHbIE OMOTMOTEYHO-MH(OPMAIIMOHHBIE YCIYTH,
HepevyeHb KOTOPBIX OIPEeIIeTCsl yCTaBOM 00111e00pa30BaTeIbHOIO YUPEXKICHHS.
4.6. CnoHcopckas TIOMOIb, MOJy4eHHass OWOIMOTEKOW B BHUAE IEJIEBBIX CPEIACTB Ha
KOMIUIEKTOBaHHE (DOHJA U 3aKYNKy 000pYyJOBaHMs, HE BiI€YET 3a COO0OI CHM)KEHHsSI HOPMAaTUBOB U
(um) aOCONMIOTHBIX pa3MepoB  (uHAHCHpOBaHWS U3 Oropkera  00IIe00pa30BaTEILHOTO
yupexJeHus. JleHe)KHble CpeiCTBa 3a CHAHHYK OMOIMOTEKOW MaKylaTypy PpacxXxodylTcs Ha
yAYYIIEHHE MaTepHAIbHO-TEXHUYECKOH 0a3pl OMOMMOTEKH, MOAMHUCKY MNPO(ECCHOHATBHBIX
U3/1aHUH, KOMILJIEKTOBaHUE (POH/IA IOKYMEHTOB.
47. B mensx oOecrmeueHHss MOJEpHU3ANUN OHOIMOTEKHM B YCIOBUAX HH(POpMATH3ALUU
o0pa3oBaHusl M B IpeleNax CpeACTB, BBIIEIAEMBIX YUpEeAUTENsIMH, 00lIe00pa3oBaTeIbHOE
yupexaeHue ooecreunBaeT OnOINOTeKy:
- FapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OMOIMOTEYHO-MH(DOPMALIMOHHBIX
peCYpcoB (B CMETE yUPEkKACHUS BBIBOAUTCS OT/ACIHHO);
- HeOOXOAMMBIMU CIY>KEOHBIMU M NPOU3BOACTBEHHBIMU IIOMEIIEHUSIMH B COOTBETCTBUHU CO
CTPYKTYpO OHOJIMOTEKM W HOPMATHUBAMHU TI0 TEXHUKE OE30MaCHOCTH SKCIUTyaTalluu
KOMIIBIOTEPOB ~ (OTCYTCTBHE  BBICOKOH  BJIQXHOCTH,  3allbUICHHOCTH  IOMELICHUS,
KOPPO3HOHHO-aKTUBHBIX MPUMECEH HIIM SJIEKTPONPOBOASIICH MBUIM) M B COOTBETCTBUH C
nonoxeausmu CanlluH;
- COBPEMEHHOMW 3JICKTPOHHO-BBIYMCIUTEIBHOW, TETEKOMMYHUKAIIMOHHOW W KOTMHUPOBAIBHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMH NTPOJYKTAMHU;
- PEMOHTOM U CEPBUCHBIM OOCITy)KUBAaHHEM TEXHUKU M 000pyI0BaHUs OMOINOTEKH;
- 6MOIMOTEYHON TEXHUKON U KaHLIEISIPCKUMU NIPHUHAJUICKHOCTSIMH.
4.8. OO01eo0pa3oBaTeIbHOE YUPEKICHUE CO3MACT YCJIOBHS JJIsi COXPAHHOCTH amnmaparypbl,
000pyIOBaHUS M UMYIIECTBA OUOINOTEKH.
4.9. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KAaue€CTBO KOMILJIEKTOBAaHUS OCHOBHOIO (OHJA
O61OIMOTEKH, KOMIJIEKTOBaHUE Y4eOHOTro )OHIa B COOTBETCTBUU C (heliepaibHBIMU HEpEeUHIMHU
y4eOHUKOB U Y4eOHO-METOAMYECKMX W3JaHWH, CO3JaHHe HEOOXOAWMBIX YCIIOBHH IS
NeSITeIbHOCTH OMOIMOTEKM HECeT pPYKOBOAMTENb O0O0IIe00pa30oBaTeNbHOTO YUPEKACHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.
4.10. Pexxum paboThl OMOIMOTEKH OMpeaesseTcs 3aBeAyromuM Oubauorexoit (budimorexkapem)
B COOTBETCTBUH C INPABHJIAaMH BHYTPEHHETO pacropska o0meo0pa3oBaTeIbHOTO YUPEKICHHUS.
[Tpu onpenenenuu pexxuma paboTsl OMOINOTEKH NPEAYCMaTPUBAETCS BbIJICIICHHE:
- IByX 4acoB pabouero BpeMEHH €KeHEBHO Ha BBINOJIHEHNE BHYTPUOHOIMOTEYHON paboThI;
- OZIHOTO pa3a B MECSI] - CAHUTApHOI'O JHSA, B KOTOPBIM 0OCIyXMBaHMUE IOJIb30BaTeNeil He
IPOM3BOTUTCS,
- HE MEHee OJIHOTO pa3a B MECAI] - METOJMUECKOTO JTHSI.

4.11. B nensx obecredeHus palOHAIBHOTO HCIIOIB30BaHMUS MH()OPMAIMOHHBIX PECYpCOB B
paboTe ¢ JeThbMH U IOHOLIECTBOM OuOIMOTEKa OO0IIe00pa30BaTEIbLHOTO  YUPEXKICHUS
B3auMoJieiicTByeT ¢ Oubianorekamu MuHHcTepcTBa KynbTypbl Poccuiickoit ®eneparun u
O6ubIMoTeKaMu JPYrux o0pa3oBaTeIbHBIX YUPEKACHUN ropoa.

V. Ynpasiaenue. IllTaTbl

5.1.. VmpaBnenue OuOIMOTEKOW OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit denepanny, CyOBEKTOB Pocculickoi denepanuu 51 yCTaBOM
00111€00pa30BaTEIILHOTO YUPEIKICHUS.
5.2. OOmee pYKOBOJACTBO [JEATEIBHOCTHIO OHOJMOTEKHM OCYIIECTBISICT PYKOBOIHUTENb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.



5.3.. PykoBoACTBO OMOIMOTEKON OCYIIECTBIISICT 3aBENyIOIIMN OuOIMOTEKOoM (OMOIHMOTEKaph),
KOTOPBIII HECceT OTBETCTBEHHOCTh B TMpejAeiax CBOEW KOMIIETEHLMH Tiepes; OOIIEeCTBOM U
pPYKOBOJIUTENIEM 00IIC00pa30BATEIBHOTO YUPESIKACHUS, OOYUAIOIIMMHUCS, UX POIUTEISIMUA (MHBIMU
3aKOHHBIMU TPEACTABUTENSIMH) 32 OPraHM3alUI0 U Pe3yibTaThl JESATEILHOCTH OUOIMOTEKH B
COOTBETCTBUH C (PYHKIIMOHATIBHBIMU O0S3aHHOCTSIMHU, MPEIYCMOTPEHHBIMU KBATH()UKAITIOHHBIMU
TpeOOBAaHUSAMU, TPYAOBBIM JOTOBOPOM U YCTaBOM 00I11€00pa30BaTENBHOIO YUPEKICHHUS.

5.4. 3Baeenyromuii ~ Oubnuorexoir  (OmOMMOTEKapb)  Ha3HA4YaeTCs  PYKOBOJIUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKACHUS, MOXKET SBISATHCS WICHOM MEAarorndeckoro KOJJIeKTUBa U
BXOJUTh B COCTaB IE€Jarord4eckoro CcoBeTa 001Ieo0pa3oBaTEeIbHOIO  YUPEKICHHUS.
MeTtoauueckoe COMPOBOXKICHUE JAEATEIbHOCTH OMOMMOTEKH OOeCreuynBaeT CHEIHAIUCT
(Meromuct) mO y4eOHBIM (OHIAM M MIKOJBHBIM OMOJMOTEKAaM OpraHa yIpaBJiICHUS
o0pa3oBaHHEM, YUpEXKICHUS CHUCTEMbl IMEPENOJArOTOBKM U TMOBBIMICHHUS KBadU(pUKaLUY,
PETHOHAIBHOTO UH(OPMAIIMOHHOTO IIEHTPA.

5.5. 3aemyromuii  OubamoTexoil  (OMONMOTEKaph) pa3pabaThiBa€T ©  MPEACTABISIET
PYKOBOJUTEIO 00I11€00pa30BaTEILHOTO YUPEKACHUS Ha YTBEP)KICHHE CIIEIYIOINE TOKYMEHTHI:
a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTYpy W INTaTHOE paclucaHue OHMOIMOTEKH, KOTOpbIe pa3padaThIBAlOTCS HAa OCHOBE
00BEMOB paboT, OMPEICIICHHBIX MOJIOKECHHEM O KOHKPETHOW OMOJIMOTEeKe 00I111e00pa30BaTeIbHOTO
YUPEKIICHUS C HCIIOIh30BaHHEM "MeKOTpacIeBbIX HOPM BPEMEHHU Ha MPOIIECCHI, BBITOIHIEMEIC B
oubmotekax" (IlocraHoBnenne MuHHCTEpcTBa Tpyla W COLUMAIBLHOTO pa3BuTHs Poccuiickoit
Oeneparuu ot 3 pespans 1997 r. N 6);

B) MOJIOKEHUE O TUIATHBIX yCiayrax OMOIuOTeKH;

T') INIAHOBO-OTYETHYIO JOKYMEHTAIIHUIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

5.6. Tlopsmok KOMIUIEKTOBaHMS INTaTa OMONMOTEKH OO0ME00pa30BATEIBHOTO YUPEKIACHUS
pErJaMeHTUPYETCS €ro yCTaBOM.

5.7.B muensx obecneyeHus auddepeHunpoBaHHON padOThl OMOJIMOTEKH MOTYT BBOJUTHCS
JOJDKHOCTHU:  3aBEAYIOIIMM OT/AEIOM (CEeKTOpOM), TJaBHBIH Oubimorekapb, Oubmuorpad,
MeUaceuaInucT, OuOIMOTeKaph-TIeAaror.

58. Ha pabGory B OubiuoTeky NpPUHUMAIOTCS JIMLA, HMEIOIIME HEOOXOJUMYIO
npoeCCHOHATIBHYIO TMOJTOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHUSAM KBATU(PUKAIIMOHHON
XapaKkTEepPUCTUKU IO JODKHOCTH M TOJIYYEHHOH  CIEIUabHOCTH, MOJATBEPKIAECHHYIO
JIOKyMEHTaMu 00 00pa30BaHUHU U (WJIK) KBATHU(PHUKALUH.

5.9. PaGoTHUKHN OMOIMOTEK MOTYT OCYILECTBIAThH MEAarorMuecKyro aesTeabHocTh. CoBMeIIeHne
OMOIMOTEYHO-UHPOPMAIIMOHHON M TEIarorMuecKol  JEATETbHOCTH  OCYIIECTBIISETCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpynoBble OTHOMIEHHUS PaOOTHUKOB OMOIMOTEKH W 00IIE0O0pa30BATEIHHOTO YUPEKICHUS
pEryaupyloTcs TPYJOBBIM JOTOBOPOM, YCIOBUSL KOTOPOrO HE JOJDKHBI HPOTHBOPEUYHUTH
3akoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaboTHNKM OUOJIMOTEK UMEIOT MPABO:

a) CaMOCTOATENbHO BBIOMpATh (POPMBI, CPEACTBA U METOABI OUOIMOTEYHO-MH(POPMAITUOHHOTO
o0CITy>)KMBaHUsI 00pa30BaTEIHHOTO W BOCIIUTATEIHHOTO MPOIECCOB B COOTBETCTBHH C LESIMH U
3aJauaMy, YKa3aHHBIMH B YCTaBe 0OILIe00pa30BaTeIbHOTO YUPEXKICHHS U TOJOXKEHUU O
6ubauoreke 0011e00Pa30BATETBLHOTO YUPEKICHUS;

0) TpPOBOAWTH B YCTAaHOBICHHOM TMOPSJIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
6ubamoreyHo-61OIMOrpadguuecKkrux 3HaHUM U HH(HOPMALMOHHON KYJIbTYPHI;

B) ONpPEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

T') U3bIMaTh ¥ PEATM30BbIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C MHCTPYKIUEH IO yUeTy
oubmmoreynoro GoHxaa;

1)  OompenensiTh B COOTBETCTBMM C  TpaBWJaMU  TIOJb30BaHMS  OMOJIMOTEKON
00111€00pa30BaTENBLHOTO YUpEKACHUS, YTBEPKICHHBIMH PYKOBOJHUTEIIEM



0011e00pa30BaTEILHOTO YUPEKACHUS, U 1O COTIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM HIH
MONEYUTEIIbCKUM  COBETOM BHABI W  pa3Mepbl KOMIICHCAMK  yiiep0a, HaHECEHHOTO
II0JIb30BaTEIAMU ONOINOTEKE;

€) BHOCHUTh TIPECHJIOKCHHS PYKOBOJMUTEIIO  00IIe00pa30BaTEIbHOIO  yUPSXKACHUS  TI0
COBEPILICHCTBOBAHUIO OIUIAThl TPyAa, B TOM YHCIE HAA0aBOK, JOIUIAT W TMPEMUPOBAHUS
pabOTHUKOB OWOIMOTEKH 3a JOMOJHUTEIBHYI paboTy, HE BXOJIAINIYI0 B KPYr OCHOBHBIX
00s13aHHOCTEN PAOOTHUKOB OMOIIMOTEKH; 10 KOMIICHCAIIMOHHBIM MEPOIIPUSTUSIM, CBS3aHHBIM C
BpEIHBIMH YCIOBUAMH Tpyaa (OMOJMOTEeYHast IbUIb, IPEBBINICHHE HOpMaThBa pPabOTHI Ha
KOMIIBIOTEPE);

’K) y4acTBOBaTh B YIPABICHUH OOIIEOOpa30BATEIbHBIM  YUPEXKICHUEM B  TOPSJIKE,
ONpEJIETIEMOM YCTABOM 3TOT0 YUPEKACHUS;

3) UMETh €XKETOAHBIM OTIYCK 28 KaJCHIApHBIX THEH U TOMOJHUTEIBHBIN OIIAYMBAEMbIA OTITYCK
B COOTBETCTBHHM C KOJUICKTUBHBIM JOTOBOPOM MEXIy pPaOOTHHKAMH U PYKOBOJICTBOM
00111e00pa30BaTEIIPHOTO YUPEIKIACHUS UM UHBIMH JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMU;

1) OBITh TIPEJICTABICHHBIMU K Pa3IUYHBIM (opMaM IMOOUIPEHHUs, HarpajgaM M 3HaKaM OTJIHYUS,
MPElyCMOTPEHHBIM J1JIsl pa0OTHUKOB 00pa30BaHus U KyJIbTYPHI;

K) y4acTBOBAaTh B COOTBETCTBMH C 3aKOHOJAATENbCTBOM Poccuiickoit ®enepannu B pabore
OMOJIMOTEYHBIX aCCOLIMALIMI U COIO30B.

6.2. PaboTHNKM OU0/IMOTEK 00SI3aHbI:

a) o0ecre4ynTh TMOJIB30BATENsIM BO3MOXHOCTh pPAa0OTHI C HMH(POPMALMOHHBIMUA peCcypcaMu
Oubnuoreku (B TOM 4YHCIE HCIOJB30BAaHME OOPa30BATEIBLHOTO  WHTEPHET-TIOpTala
«IIpoexTopus»);

0) nahopMHUpOBAThH MOJIB30BATENICH O BUAAX MPEIOCTABIAEMBIX OMOINOTEKON YCIyT;

B) 00€CIeUnTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTaJlOTOB;

r) ¢dopmupoBarb (OHABI B COOTBETCTBHH C YTBEPKICHHBIMU (eepalbHBIMU TEPEUHIMU
y4eOHBIX W3JaHul, 00pa30oBaTEIbHBIMH IpOrpaMMaMu 00IIe00pa30oBaTEIbHOTO YUPEKICHHS,
UHTEpecaMu, MOTPEOHOCTAMU M 3allpOocaMM BCEX KaTeropuii Mojb30BaTelieH;

Jl) COBEPIIECHCTBOBATh MH(OpMaAIMOHHO-OUOIMorpadudeckoe U OMOIMOTeYHOE OOCITYKUBAHUE
HOJIb30BaTENeH;

€) obecneunBaTh COXPAaHHOCTh HMCIIOJB30BaHMUS HOCUTENEH MH(POPMALMU, UX CHCTEMATHU3AIHIO,
pasMelleHre U XpaHEHHe;

) obecrieunBaTh PeKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSAMU MOJb30BaTeNel U paboToi
0011100pa30BaTEIBHOTO YUPEKIACHHUS;

3) OTYMTHIBATHCS B YCTAHOBIIEHHOM TMOPSIKE TEpPEd PYKOBOIHMTEIEM O0IIe00pa3oBaTeIbHOTO
YUPEKACHUS;

1) MOBBIIIATh KBATM(UKALIUIO Yepe3 caMooOpa3oBaHUe.

K) BECTU 3JICKTPOHHBIM y4eT JOKYMEHTOB, BXOJIIMX B cocTaB Oubimoreuynoro ¢onna B 110
«1C: llIxonpHas 6uOINOTEKAY.

VII. IlpaBa u 0613aHHOCTH NOJIb30BaTe el 0M0JIMOoTeKH

7.1. Ioab3oBaTein OMOJIUOTEKH HMEIOT NPABO:

a) TOJydYaTh MOJHYI0 HMH(pOpMaIMio O cocraBe OuOIMOTEUHOro (OHIA, MHPOPMALMOHHBIX
pecypcax ¥ mpenoCcTaBIsieMbIX OMOIMOTEKON yCIIyrax;

0) moIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyeckM annapaToM OUOINOTEKH;

B) IMOJTy4aTh KOHCYJIHTAIMOHHYIO IOMOIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAITH;

I') MoJlyyaTh BO BPEMEHHOE II0JIb30BaHME Ha a0OHEMEHTE W B UYWTAJIBHOM 3alie TeYaTHbIE
U3JIaHNS, AyIHOBU3YaJIbHBIE IOKYMEHTHI M JPYyTrUe HCTOYHUKU HH(OpMAaIHH;

1) IPO/JIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) MmojydaTh TeMaTudeckue, akrorpaduueckue, yTOUHSIOMMUE 1 Onbdamorpadguueckue CrpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;

K) TIONy4aTh KOHCYJIBTAllMOHHYIO TOMOING B pabore ¢ mH(popManueid Ha HEeTpaJuIHOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUU JICKTPOHHBIM U UHBIM 000pYI0BaHHEM;



3) y4aCTBOBATh B MEPOMPHUSATHUSIXK, TPOBOIUMBIX OUOINOTEKOI;

M) TOJIb30BAaThCs IUIATHBIMHM YCIIyTaMH, MPEAOCTaBIsEMbIMU OUOIMOTEKOM, COTJacHO YCTaBy
00111€00pa30BaTEILHOTO YUPEXKACHUS M TOJOKEHUIO O IUIATHBIX YCIYTax, yTBEP)KICHHOMY
PYKOBOAMTENEM 00111€00pa30BaTEIbHOIO YUPEKICHUS;

K) oOpamarbcs UL paspemieHus  KOH(QIUKTHOW  CUTyallud K  PYKOBOJUTEIIO
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

7.2. llonb30oBaTe I OMOJIMOTEKH 0013aHbI:

a) coOMroIaTh IpaBuUIIa MOJIL30BAHMUS OMOINOTEKOM;

0) OepekHO OTHOCHTHCA K INPOM3BEJCHUAM IeuaTH (HE BBIPHIBAaTh, HE 3aru0aTh CTPAaHUI, HE
JeNiaTh B KHUTAaX IMOAYEPKUBAHUHN, MOMETOK), MHBIM JIOKYMEHTaM Ha Pa3MYHbIX HOCHUTEISIX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) NOJJECPKUBATh MOPANOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyNEe OUOJINOTEKH,
pAacIoNIoKeHHs KApTOYEK B KaTajaorax u KapToTeKax;

T') [I0JIb30BAThCS LIGHHBIMU U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B MOMEIIEHUN OUOIHOTEKY;
n) yOenuTbcs TpH TOJyYCHHH JOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a NMpH OOHAPYKECHUU
npouHpopMUpoBaTh 00 3TOM paboTHUKAa OMOMMOTEeKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIECTHHUH MOJIb30BaTEb;

€) pacluchiBaTbCsl B UYUTATEIBCKOM (OpMYJsipe 3a KaXKIblil MOJYyYEHHBIH JOKYMEHT
(uckmmouenue: odyyvaronuecs 1 - 4 Kmaccon);

’K) BO3BpaIIaTh IOKYMEHTHI B OUOIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHATH IOKYMEHTHI OMOJIMOTEKH B CIydae MX YTpaThl WM OPYM UM PaBHOLEHHBIMH JHOO
KOMIIEHCHPOBATh yIIiepO B pa3Mepe, YCTaHOBICHHOM IMIPaBUIIAMHU MOJIb30BaHUS OMOTNOTEKOM;

M) TIOJIHOCTBIO PACCUMTATHCS C OMOIMOTEKOH 1O MCTEYCHUH CpoKa OO0y4deHHs uiau paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

7.3. Ilops10K MOJIb30BaHUSI OMOJIHOTEKOIi:

a) 3aMuch 00yJarImuUXcs 001Ie00pa30BaTEIHLHOTO YUPEKACHUS B OMOINOTEKY TPOU3BOIUTCS IO
CIHCOYHOMY COCTaBy KJlacca B WHIUBUAYaJbHOM TIOPSJIKE, TIEJarorHUYecKuX W HWHBIX
pabOTHUKOB  00I1€00pa30BaTENIbLHOTO  YUpPEXKJEHHs,  poauTene  (MHBIX  3aKOHHBIX
MIPEACTaBUTENECH ) 00YUAIOIIUXCS - TIO MACTIOPTY;

0) mepeperucrpanus nojiab3oBaTesell ONOINOTEKN MPOU3BOJUTCS €XKETOHO;

B) JOKYMEHTOM, ITOJTBEPKAAIONINM TIPAaBO TOIH30BaHUS OMOIHOTEKOH, SBISIETCS YUTATEILCKUI
dopmyssip;

B) 4MTaTelabCKui (opMynsap (UKCHpPYeT NaTy BbIJAuM MOJIb30BATENIO JIOKYMEHTOB U3 (OHJIA
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOINOTEKY.

7.4. IlopsaoK N0JIb30BAHUSI A00HEMEHTOM:
a) IMOJIb30BAaTEIN MMEIOT MPaBO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX M3JaHUM He Ooiiee MATH
JIOKYMEHTOB OJJHOBPEMEHHO;
0) MaKCUMaJIbHBIE CPOKH MOJIB30BAHMS TOKYMEHTAMH:

- yueOHUKH, ydeOHbIE TOCOOUS - y4eOHBI T,

- HAY4YHO-TIONYJIIpHAas, ITI03HABATENbHAs, XY0KECTBEHHAS JINTepaTypa - 15 nHen;

- IEPUOJNYECKHE U3/1aHNs, N3JaHKs IOBBIILIEHHOTO CIIpoca - 5 JHEH;
B) MOJIH30BATENIM MOTYT MPOJUIUTH CPOK MOJIb30BAaHUS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYT'MX MOJIB30BATEIEH.

7.5. llopsa10K N0JIb30BAHUS YUTAIBHBIM 32JI0M:

a) }IOKYMGHTI)I, Hpe)IHaSHa‘-IeHHBIe JJIA pa6OTLI B YUTaAJIbHOM 3aJI€, Ha JJOM H€ BbIJJAIOTCA,

0) PHIMKJIONEANH, CIIPABOYHUKH, PEJIKHUE, IICHHBIE U UMEIOIIHNECS B €IMHCTBEHHOM DK3EMILTSIpe
}IOKYMGHTBI BBIJAKOTCA TOJIBKO IJIA pa6OTI)I B UYUTAJIBHOM 3aJIC.

7.6. Ilopsinok padoThl ¢ KOMIIBIOTEPAMHU, PACIIOJI0KEHHBIM B OM0JIHOTEKE:

a) paboTa ¢ KOMIBIOTEpPAMU YYACTHUKOB OOpPa30BaTEIHHOrO MPOIECca MPOU3BOIUTCS IO
rpaduky, YTBEp)KIEHHOMY pPYKOBOJIUTENIEM YUYPEKICHHUS, U B TMPUCYTCTBUM COTPYJHHUKA
OMOINOTEKH;



0) paspemraercss paboTa 3a OJHMM IEPCOHAIBHBIM KOMIIBIOTEPOM HE 0ojee IBYX 4YelOBEK
OJTHOBPEMEHHO;

B) I0JIb30BATENb UMEET MpPaBO pabOTaTh ¢ HETPAJUIIMOHHBIM HOCHTEIEM HH(OPMALUHU IMOCITE
IpeIBApPUTEILHOTO TECTUPOBAHUS €r0 paOOTHUKOM OMOIHMOTEKH;

') IO BCEM BOIpoOcaM Inoucka nHpopmanuu B MIHTEpHETE NOIB30BATENb JOJDKEH oOpamarbes K
paboTHUKY OMOIMOTEKH; 3amperaercss odpamieHne Kk pecypcam VHTepHETa, IpeAIoIararonm
OILIaTY;

o) paboTa ¢ KOMIBIOTEpAMH IPOU3BOJHUTCS COTJIACHO  YTBEPXKIEHHBIM CAHHTApHO-
TUTUEHUYECKUM TPEOOBAHUSM.

7.7. Pexum padoThl OMOJINOTEKHU:

a) Pexum paboter 6ubmuoreku B COLLL Ne 77 mo anpecy: r. Upkyrck, yin. Mamuna-Cubupsika,
35:

IMoHenenbHUK 09.00-13.00 ~ 14.00-18.00
Bropauk 09.00 - 13.00

Cpena 09.00-13.00 ~ 14.00-18.00
[TaTaumna 09.00-13.00 ~14.00-18.00
Cy0060Ta, BOCKpeceHbe BrIxonHble JHU

06) Pexum pabotsl CtpykrypHOTo noapasnenenus o6udmmorexun B COLI Ne 77 mo agpecy: r.
Wpxkyrck, yin. Kypuarosa, 13 A:

BropHuk 14.00 — 18.00

Yersepr 09.00-13.00 ~14.00-18.00
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